
               
 

 

Volunteer Position Description 

Worksheet 

 

 

 

Position Title:  ____________________________________ 

Department:  ____________________________________ 

Supervisor Name: ____________________________________ 

 

 

Goal or purpose of position:  

 

 

 

 

Major responsibilities: 

 

 

 

 

 

 

 

 

 

Qualifications (required, desired): 

 

 

 

 

 

 

 

 

Time commitment: (hours/week; time of day) 

 

Work location: 

 

Benefits: 

 

 

 

 

Date of position design or re-design: 

Char-Em United Way 

Volunteer 

Connections 


